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k50 Golden Gate Aveonue

San Francisco, California 94102

Bear Sirs

We hove revicuyed the procodures and proctices folloved by
your office in furniching certoin clrdnistrabive sorvices to
vardous Dopavtucnt of Iobor offices loctled thwrousZiout cight
vectern states. Qur review wos dirccted prinovily toword cvol-
woting the current eclxindctrative vroccdures ond relaved cetiv-
itics and included such tests of finczelol transactions oo we
considered appropricte under the clircunstonces. The roview Gid
not include an examdinstion of salawy noymoats to emlopyces, oo
this function is perlormed on & consulidated basis in Veshinglon,
D, C, Ve did, howover, roview & numbzr of oflicicl persornncl
files that are mainteincd in your Fercounci Oflice. Whilc we
found several sisnificant crrors; which woere callcd to the aviciw
ticn of youwr sbofl, wo bolieve the activiities revicued wore
gonerally hondled in o sobiclfocbory manmer., The dloerononcics
noted are swacrized below.
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Ddshursononts

o

Ve examined a sarpling of dishurscment vouchers pold duriny
figeal yeor 1970. Trese wvouchers consisted prinorily of relilirsce
ments to aployces for trovel agonses. Eowever, soxe of the
vouchers covered the puschose of swpnlies eand scrvices, Owr
Lindings in this orca ore as follows:
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